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 Unit Titel of Unit Contents 

 1 Technical English – Why? 1 What about your job? 
   2 Describing jobs
   3 List of jobs
   4 Trainees from abroad
   5 What about you?

 2 Inside a company 1 View of the building 
   2 On a tour
   3 Plan of company
   4 Company staff
   5 Company profile

 3 Information about jobs and 1Talking about your job 
  places of work 2 Puller – Abziehvorrichtung
   3 Information and questions about the product
   4 Exploded view
   5 Assembly instruction

 4 Hand tools and equipment 1 In the workshop 
   2 At the workbench
   3 Using a catalogue

 5 Power tools & accessories 1 A short introduction 
   2 Some manual power tools
   3 Hammer drills
   4 Product features
   5 A few accessories
   6 Safety instructions

 6 Machine tools 1 Visiting a workshop 
   2 Power-driven machine tools
   3 Cutting tools

 7 Safety at work 1 Looking about a workshop  
   2 Types of safety signs 
   3 Protective equipment

 8 Maintenance 1 What does maintenance mean? 
   2 Lubricating instructions for a pillar drilling machine
   3 Some more maintenance work

 9 Telephoning and telephone 1 A first call 
  messages 2 Ask a person to call back 
   3 Placing an order
   4 Telephone dialogue
   5 Telephone language
   6 Another dialogue

 10 Faxes, e-mails and business 1 A fax from Germany 
  letters 2 Fax messages 
   3 Enclosure
   4 An e-mail from Great Britain
   5 E-mail structure
   6 Business letters

Abbreviations 98 Common Irregular Verbs 101 Basic Word List 114
Appendix 99 Unit Word List 102 Alphabetical Word List 118
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V

Learning Strategies Grammar Topics Page

Vokabeln lernen – aber wie?  2 – 9

Englisch lesen macht Spaß! Questions with questions words 10 – 17

Besser Englisch lernen – aber wie? Saying what time it is 18 – 27

 Comparison 28 – 35

Difficult texts – don't worry! Prepositions 36 – 47

Mediation – Was ist das? Present Tense / Present Continuous 48 – 55

Wie besorge ich mir Informationen Past Tense / Past Continuous /  56 – 65
aus dem Internet? Present Perfect

Wie erstelle ich eine Mindmap? If-clauses 66 – 73

Wie plane ich ein Telefongespräch Phrasal verbs 74 – 85
auf Englisch?

Tipps zum Schreiben von Faxen, The passive 86 – 97
E-Mails und Geschäftsbriefen

HT1635_TE_I_bis V.indd   VHT1635_TE_I_bis V.indd   V 15.05.2009   7:44:43 Uhr15.05.2009   7:44:43 Uhr


	HT1635_TE_I_bis_V 4
	HT1635_TE_I_bis_V 5

